MEMO TO:
All Employees

FROM:
Paul Liu, Office Manager

DATE:
April 3, 2006

SUBJECT:
Computer Training

There have been a large number of requests for more computer training. During the coming weeks we will hold a series of one-hour training sessions in Training Room A. Sign-up sheets will be located in the main lounge. Please sign up early, as there is limited space in each session. The following table contains a schedule for the training session dates and times:

